
 

April 2018

Thank you very much for your interest in the post of Learning and 
Engagement Officer at All Saints Church in the centre of Kingston.

At the end of 2017 we successfully completed delivery of a Heritage Lottery 
Fund grant, with associated activity plan.  The bulk of the work has been 
undertaken by a Heritage and Learning Officer, Kate Kern, who developed a 
programme from scratch and put in place systems and activities to support 
our work, telling the history of Kingston Town, with All Saints Church at its 
heart, and of the wider nation of England, some roots for which are found in 
both.

Kate’s move to Fulham Palace this Spring has allowed us the opportunity to 
build on the outstanding work that she has done, and to look at continuing to 
deliver this programme while also developing some other associated aspects 
of the Church’s life.

All Saints is a centre for community activity and a greatly valued public space 
for a variety of uses by other groups, for which it relies on a strong cohort of 
volunteers (currently about 190).

We are seeking to appoint someone of warmth, imagination, good humour 
and the ability to manage the broad portfolio of activity outlined in the job 
description, both to consolidate what has been achieved already and to 
develop it further into the future.

I would be very happy to talk with you informally if you would like to and, 
otherwise, very much hope you will be interested in making an application.  
Further details about the life of the church can be found at 
allsaintskingston.co.uk (and then specifically Heritage, Learning and About us 
- Community)

We look forward to hearing from you.

Rev Jonathan Wilkes
Rector, All Saints Church 

15 Woodbines Avenue    
Kingston upon Thames 
Surrey KT1 2AZ 
T 020 3132 8717 
M 07986 629 657 

 

http://allsaintskingston.co.uk


All Saints Kingston

All Saints is the historic parish church of Kingston (a parish which once 
stretched from Molesey to the south and Richmond to the north).  Kingston 
was a thriving market Town outside London that has slowly been subsumed 
by the reach of the capital, but that sense of it being a place in its own right, 
with its own history and tradition, remains.  Today, that market heritage 
continues but has been developed by it becoming a centre for High Street 
retail, it being the largest shopping area in one place outside of Oxford Street 
within the M25.

Right in the heart of that lies All Saints, so our ministry is a diverse one that 
reaches well beyond the congregations of our Sunday services (which come 
from all around the area) to the increasing residential population of the parish 
(with further new developments planned) and the day to day visit of shoppers 
and tourists to the Town (21 million each year).

We respond to this in many ways. The church has a Cafe in its East End that 
is open daily and we have a large number of volunteers, including those to 
welcome visitors and a team to be on hand to offer pastoral listening to those 
in need.  Since our redevelopment in 2014 we now have a Heritage function 
to develop ways of bringing our history alive to residents, visitors and schools.  
Throughout the week the church is used by a variety of community groups for 
different purposes, both regular and one-off.  All Saints is the oldest building in 
the Town and has been at the heart of community meeting and hospitality for 
a millennium.  It is a heritage that we honour and seek to expand in the 
current day.

Heritage and Learning 

Since 2014, when we finished a large redevelopment of the interior of the 
church, thanks in part to a grant from the Heritage Lottery Fund, we have 
been administering an activity programme to engage with the Kingston public 
of residents, visitors and schools.  This has included activity days at popular 
times of the year (Christmas, Easter and summer school holidays), working 
with Kingston Museum and local schools and enabling the general public to 
encounter our history, either on ad hoc visits or for specific purposes, and 
special events such as a lecture series or tours.  We have a team of 
volunteers and interns who are supported by the wider church community in 
delivering a heritage programme that we are proud of.



A great deal of work has gone into getting systems in place and workshops 
ready to deliver, and we are now looking to consolidate this work, (and the 
relationships that we have built up), in order to continue delivering these 
activities, while keeping an eye open for ways in which it might further develop 
in the future.  This may include working with the Royal Borough of Kingston 
Heritage service in the construction of a new Museum on the north lawn of All 
Saints’ churchyard.  This is a long term aim and important grant applications 
will be made later this year that may determine the scheme’s future.

Community Activity

As well as being a popular venue for other people’s activities, the church also 
inspires and supports its own community activities, aimed to promote 
friendship, well-being and support for the people of the Town.  These include a 
Parent and Toddler Drop In (Little Saints), a Knitting Circle, a Thursday coffee 
morning meeting, a shared lunch for people whose first language is not 
English, as well as casual gatherings of homeless people that we seek to 
encourage in different ways.  The toddler area is also casually used by a large 
number of carers and children.  A part of the Learning and Engagement 
Officer’s role will be to ensure that these volunteer-run groups have sufficient 
support to enable them to function effectively.

The Volunteer Team

We have a large number of volunteers - at current numbers about 190 - who 
are the backbone of our work.  An element of the Learning and Engagement 
Officer’s role will be to oversee the volunteers, through their volunteer leaders, 
to ensure that they are supported and encouraged to do their vital work.  We 
have developed a Volunteer Leader’s Forum where the lead volunteers from 
all the areas of our work meet 4 times a year to share information and 
feedback.  The Learning and Engagement Officer chairs this meeting and 
works to ensure that the volunteer groups are staying safe, are compliant with 
Safeguarding matters, communicated with in terms of any policy changes 
there may be and generally are listened to, valued and appreciated.

Events

All Saints is a well known and well used community building for all kinds of 
different events.  A great deal happens here.  Overseeing this is part of the PA 
to the Rector’s responsibility but, with increasing amounts of activity, the 
Learning and Engagement Officer will play some part in assisting her/him to 
take bookings and ensure that they go smoothly.



The working environment

The Learning and Engagement Officer works in a shared office space with the 
PA to the Rector.  The office is the central hub of the church’s administrative 
function and is quite small.  It is a cheerful but busy place!  We work closely 
with Kingston College who run the church cafe during the term time, staffing it 
with young students with some disability who are learning catering.  The 
overseeing manager of the cafe from the College also works closely with us.  
The Learning and Engagement Officer will be line managed by the Rector or, 
in his/her absence (in extremis), the two churchwardens with whom the 
Learning and Engagement Officer will also work.

Remuneration

The post attracts a salary of £23,000 per annum, but for a 24 hour week pro-
rata makes for an annual salary of £15,750.  In due course there may be 
possibilities for this to increase.  The hours are flexible with target core hours 
of 9.30am to 4.30pm (with an hour’s lunch break) though there is flexibility 
around this, especially in school holidays, and some flexibility will be required 
when working with schools.



All Saints 
Kingston

The appointment of a Learning and 
Engagement Officer

Job Description
The Learning and Engagement Officer will:

• manage the heritage function of the church, ensuring that a programme 
of events and activities is resourced, well run, imaginative and provide 
consistent opportunities for heritage learning to visitors, residents and 
school children alike

• promote the work of our heritage function so that it is well known and well 
used

• manage, and work directly with, the team of heritage volunteers and 
interns who help to deliver these events

• further develop the good relationship that the heritage function of the 
church already has with Kingston Museum

• ensure that heritage activities fit in with other aspects of the church’s life
• support community work in the church, ensuring that volunteers have 

what they need in order to provide the services we offer and, when 
volunteers are not available, to deliver these directly

• oversee our volunteer teams, including being chair of the Volunteer 
Leader’s Forum, ensuring that volunteers are supported, encouraged, 
appreciated, resourced and listened to, while working with the Parish 
Safeguarding Officers and the Rector to ensure that all safeguarding 
checks and systems are up to date.

• sometimes assisting the PA to the Rector in his/her work administering 
the bookings to the church, making sure that outside users of the church 
have what they need and follow the systems and procedures that the 
church requires for external events



Person Specification
The Learning and Engagement Officer will:

• have a proven track record of delivering educational activities either within 
the heritage sector or in schools

• show the ability to work well with the general public
• have a track record of, or keen interest in, history and the heritage sector

and will be:
• efficient, organised, hardworking and computer literate
• robust, flexible, patient, imaginative
• personable, friendly, compassionate and have a sense of humour
• able to work independently and keep clear boundaries
• sympathetic to the aims and objectives of the Church of England

Applicants are invited to send an application (attached) and accompanying 
letter outlining their interest in the role of Learning and Engagement Officer 
will by 9am on Monday 30th April 2018 to:

Rev Jonathan Wilkes
15 Woodbines Avenue
Kingston
KT1 2AZ

or by email:  jonathan@allsaintskingston.co.uk

Salary will be £15,750 for a 24 hour week 

mailto:jonathan@allsaintskingston.co.uk


All Saints Church, Kingston upon Thames

Appointment of the 
Learning and Education Officer

Application for Employment

PRIVATE AND CONFIDENTIAL 

Please write or type clearly in black ink and use additional sheets, if required.

PERSONAL DETAILS

Title: Full name:

Contact Address: Tel (home):

Tel (mobile):

Poste Code: Email:

Are you eligible to work in the UK?

!



How did you hear about this vacancy?

BACKGROUND

Present employment: Date of appointment:

Brief description of duties/responsibilities:

Qualifications:

Please state previous positions held with relevant years

Position: Date:



Please outline the skills and experience you have gained which are relevant to this 
application:

Please state your particular interest in this post:

OTHER INFORMATION

An Enhanced Disclosure from the Disclosure and Barring Service (DBS) will be required for 
the successful candidate



REFEREES

Please supply the names, addresses and telephone numbers of two referees, one of whom 
should be able to speak as to your professional qualities:

Referee 1 Referee 2

Name: Name:

Occupation: Occupation:

Address: Address:

Post code: Postcode:

Tel: Tel:

Email: Email:

DECLARATION

I confirm that the information given on this form is, to the best of my knowledge, true and 
complete. I understand that any false statement, or withholding of relevant information, may 
result in the withdrawal of a job offer or termination of employment.

Signature: Date:

(a printed name is acceptable if submitting electronically)

APPLICATION PROCEDURE

The application should be sent to:

Rev Jonathan Wilkes
15 Woodbines Avenue
Kingston
KT1 2AZ

or by email to:

jonathan@allsaintskingston.co.uk

Closing Date for application is 
9am on Monday 30th April 2018  

mailto:jonathan@allsaintskingston.co.uk


All Saints 
Kingston

Learning and 
Engagement 

Officer
24 hours per week

£15,750 pa
(£23,000 pro rata)

For information contact Jonathan Wilkes on
020 3132 8717or jonathan@allsaintskingston.co.uk

or visit
allsaintskingston.co.uk

mailto:jonathan@allsaintskingston.co.uk

